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About this document
Introduction

Established in 2018, the Vance Center’'s Keep Families Together (KFT) initiative connects pro
bono lawyers abroad with legal service providers and immigration attorneys in the U.S.
representing migrant individuals and families. Through this program, volunteer counsel assists in
obtaining vital records, police and medical records, and other official documentation from
migrants’ countries of origin or transit to support the legal and administrative processes that lead
to family reunification and long-term immigration relief.

Today, the KFT initiative collaborates with more than 150 law firms, pro bono clearinghouses, hon-
profit organizations, bar associations, and university legal clinics across five continents. Together,
we have supported the legal representation of more than 500 individuals and families, contributing
to numerous reunifications and durable forms of immigration relief.

As the immigration policy landscape in the U.S. continues to shift, legal service providers must
adapt to address their clients’ needs, and tools that can support overburdened and under-
resourced service providers are more important than ever.

In 2025 alone, KFT received more than 186 requests for assistance. Looking ahead, we anticipate
sustained demand for these services. As cases have increased, our team has noted that
immigration attorneys frequently encounter some of the same questions and procedural barriers:
how to notarize documents abroad; how to obtain, correct, or amend birth certificates; how
to secure death certificates; how to access police, criminal, court, medical, or military
records; and how to navigate passport requirements from outside the issuing country.

While it may technically be possible to obtain many of these documents online, the relevant
information about how to do so is often fragmented, difficult to navigate, or not immediately
accessible to practitioners, who have limited time to devote to these proceedings. This information
gap has critical consequences — we know that delays or uncertainty in obtaining such
documentation can materially affect the pace and outcome of immigration proceedings.

In response to this gap, the Vance Center has developed this practical reference tool covering 14
Latin American countries: Argentina, Bolivia, Brazil, Chile, Colombia, the Dominican Republic,
Ecuador, El Salvador, Guatemala, Honduras, Mexico, Nicaragua, Peru, and Venezuela.

The Guide seeks to address the most frequent questions our KFT team receives about vital and
official records in these 14 jurisdictions. When applicable, it also includes information about
available digital or remote procedures that can enable practitioners to more efficiently assist
migrant clients.

The Guide covers:

e Obtaining notarized documents
e Birth certificate procedures, corrections, and amendments
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e Locating and obtaining criminal, police, or arrest records

e Accessing vital and medical records, protective orders, court records, and military
records

e Passport requirements

e Availability of pro bono or low-cost legal services in each country

Access to these documents is often essential to ensure immigration processes can move forward.
By providing more clarity around cross-border procedures, services, associated costs, and digital
options, we hope this Guide will support immigration service providers to offer more timely,
informed, and effective legal representation to their clients.

Note

This Guide is based on information compiled in 2025. This information is for general reference
only and is not legal advice. Requirements, fees, and procedures may change over time and may
vary within regions of each country. Whenever available, we have included references to official
sources so that attorneys may verify and obtain the most up-to-date information directly.
Accordingly, this Guide should be used as a general reference tool, with the understanding that
local regulations and administrative practices may evolve at any time.

This chapter covers the Dominican Republic.

The full Guide with information on all 14 countries is available here and through the
Vance Center’'s KET Resource Directory.



https://connect.vancecenter.org/KFTVORecordsLatAm
https://www.vancecenter.org/initiatives/keep-families-together/kft-resources/
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DOMINICAN REPUBLIC

Obtaining Notarized Documents
1. What is the process to notarize a document in your country?

In the Dominican Republic, document notarization can take place in two modalities, each with
different procedures: Documents under private signature and notarial acts.

o Documents under private signature
0 These are documents or agreements signed between two or more individuals
without the initial intervention of a public authority but can gain greater legal
security when authenticated by a notary.
= The process is as follows:

I.  Present the document to the notary.

Il.  The involved parties must attend in person, presenting their
identification documents (ID card for nationals or passport for
foreigners).

lll.  The notary reads the document’s content to ensure the parties
understand and agree with the stipulated terms.

IV.  The parties initial each page margin and sign the document at
the end.
o Notarial acts
0 These are documents drafted or formalized directly by a notary, who certifies the
authenticity of the statements, agreements, or facts recorded.
= The process includes:
I.  The notary drafts the document or reviews one prepared
beforehand.

Il.  The involved parties must present their identification
documents (ID card or passport).

lll.  The notary reads the content in the presence of the parties,
ensuring they understand and accept the terms.

IV.  The parties sign in the margins of each page and at the end of
the document. The notary also signs and seals the document,
giving it full legal validity.

2. Arethere any specific requirements?

Yes, the requirements vary depending on whether the documents are under private signature or
notarial acts.

Dominican Republic
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Documents under private signature:

The document must be clear, complete, and ready for presentation.

The involved parties must appear in person before the notary.

Present a valid ID card for Dominican citizens or a current passport for foreigners.

The notary must verify that the parties understand the content of the document and
accept it without pressure.

The notary reads the document aloud to ensure the parties understand its content.

The parties must initial each page margin and sign the document at the end.

The notary signs and seals the document, certifying its validity.

The cost of notarial services must be paid, which may vary depending on the complexity
of the document.

Notarial acts: The specific requirements are outlined in Article 31 of Law 140-15, establishing
the following:

They must be typed, computer-written, handwritten, or prepared using any electronic
means that allows printing on paper.

Single format: The document must be written in one context, both on the front and back
of the pages.

They must be written in Spanish, with clear lettering, without abbreviations, blank
spaces, or gaps.

They must include the names, surnames, nationality, marital status, ID number, or, for
foreigners, an official identification document.

The domicile of the parties must be included.

The parties must be Dominican, of legal age, literate, and reside within the notary’s
jurisdiction.

They must be expressed in both words and numbers.

The notary must read the document to the parties, and when there are witnesses, in
their presence.

The statements of the parties will be sworn, and the notary will warn of the perjury
offense in case of falsehood.

All pages must be signed by the parties, witnesses (if applicable), and the notary.
Each page must carry the notary’s circular seal, with the National Shield, full name,
jurisdiction, and license number.

The law recognizes the validity of digital documents and signatures according to the
provisions on electronic commerce and applicable regulations.

If the parties cannot sign, their fingerprints will be taken, with the assistance of at least
two witnesses free from legal disqualifications.

3. Is alawyer required to assist with notarization, or can individuals complete the
process independently?

Dominican Republic
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It is not mandatory to have a lawyer for notarizing documents in the Dominican Republic;
individuals can complete the process independently. However, it is advisable to have a lawyer’s
assistance in situations involving complex agreements, high-value transactions, or significant
legal implications, as their guidance can ensure better drafting of the document and protection
of the parties’ interests.

4. Are there official fees or taxes associated with notarization services? If so,
please list them. (If the fees are listed on a website, please include the link)

Article 66 of Law No. 140-15 establishes the fees for the services of Dominican notaries,
detailing the costs based on the type of service provided. The fees vary depending on the
notary’s vacation duration, actions such as searches, transfers, inventories, and other notarial
contracts like sales, mortgages, leases, and wills. The fees also depend on the value of the act,
with a scale ranging from RD$2,000 to RD$200,000, depending on the amount involved.
Additionally, notaries charge extra fees for signature legalization, document searches, and other
specific tasks. In cases of non-payment, the notary can resort to legal procedures to collect the
debt. Any agreement to reduce the fees established by law is considered null, and the notary
who accepts such an agreement may face disciplinary sanctions.

5. How long does it typically take to complete the notarization process?

The time it takes to complete the notarization process can vary depending on the type of
document and the complexity of the case. In general, for simple acts, the process usually takes
between 5 to 10 minutes. However, if the document is more complex or requires a detailed
review, the notarization may take longer. It is important to consider that, in addition to signing
the document, the notary must verify the identity of the parties, ensure that they understand the
content, and make sure all legal formalities are met.

6. Are foreign (i.e. documents notarized by a notary in a different country)
notarizations legally recognized in your country? If so, is there a specific
process that must be followed?

In the Dominican Republic, documents notarized abroad can be legally recognized, but they
must follow a specific process. According to Article 21 of the law, acts notarized in another
country will only be valid in the Dominican Republic if they are certified by the Ministry of
Foreign Affairs of the Dominican Republic or by equivalent authorities in the country where the
document was issued. Additionally, Dominican consuls accredited in other countries have the
authority to perform notarial functions and can authenticate acts that must be carried out in
Dominican territory. For these acts to be valid, they must comply with the formal requirements
established by law, and if the document comes from another country, it must be certified in
accordance with the Hague Convention on the Abolition of the Legalization of Foreign Public
Documents.

Dominican Republic
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Procedures regarding Birth Certificates

1. How does one obtain an official copy of their birth certificate in the Dominican
Republic?

To obtain an official copy of the birth certificate, you must go to one of the offices of the Central
Electoral Board or the Civil Registry Service Centers. The following documentation is required:

I.  The official registry or jurisdiction where the birth certificate is registered.
II.  Municipality.

lll.  Book number.

IV.  Folio number.

V.  Act number.

VI.  Year of registration.

If you do not have all this information, you can still request a copy of the birth certificate by
presenting your identification (ID card, passport, driver’s license, etc.) and a copy of the
certificate if available. This will help the agents gather the necessary details to issue the copy
more quickly. If you do not have a copy of the certificate, you can provide information about the
certificate holder (such as their ID, date and place of birth, or event number), which will also
allow for the requested copy to be obtained.

a. Isit possible to do this online? Through a consulate? If so, please
indicate the process.

The process of obtaining a birth certificate cannot be done online; it must be
done in person. However, it is possible to obtain it through a consulate or a
Foreign Service Office (OSE). In this case, the required documentation includes
a copy of the birth certificate or the ID number of the person from whom the
certificate is being requested.

2. Are digital or physical copies issued, and which format is considered official?

Birth certificate copies are issued only in physical format, on stamped security paper. Digital
copies are not issued, and the physical copy is the official one.

3. What identification is required to request a birth certificate?

To request a birth certificate, an official identification is required, such as an ID card, passport,
or driver’s license.

4. How long does it take to receive a birth certificate after applying?

The issuance of the birth certificate is immediate, as long as it is validated in the system and
there are no issues with the registered information.

5. How can someone locate a birth certificate if the details of birth (e.g., date or
place) are incomplete or unknown?

Dominican Republic
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If the birth details, such as the date or place, are unknown, the search for the certificate may be
affected. In these cases, if the book, folio, or act number is unavailable, the registry office will
conduct a search in the system. If the search is conducted at the relevant registry office, it will
be looked up directly in the books. However, if the birth date is unknown, the search will not be
possible.

6. Are there databases or official records accessible to the public for such
searches? If so, are these accessible online by a lay person?

The documentation is not available to the general public. Only the Central Electoral Board has
access to conduct searches, as it involves personal data.

7. Please list any costs associated with obtaining or locating a birth certificate. (If
the fees are listed on a website, please include the link)

The cost for obtaining a birth certificate varies depending on the type of certificate requested:

e Extracted birth certificate: RD$400
e Full birth certificate: RD$500
e [Issuance of certificates abroad: US$20.00 or EUR€20.00

For detailed requirements and fees, you can visit the following link: Solicitud de acta - JCE.

Correction of Birth Certificates

1. Which office or agency handles birth certificate corrections?

Birth certificate corrections are divided into two types: jurisdictional and administrative.
Administrative corrections are handled by the Central Electoral Board (JCE), while jurisdictional
corrections are the responsibility of the Superior Electoral Court (TSE), according to Article 190
of Law No. 4-23.

2. What is the procedure for correcting errors on a birth certificate (for example if
a name or parent is listed incorrectly)? Is this required to be done in-person, or
can it be done online? If in-person, is it possible to do so through an embassy
or consulate?

The correction of errors in birth certificates issued by the Civil Registry Offices that require
jurisdictional correction must be requested through a reasoned petition addressed to the
Superior Electoral Court (TSE). This request must be accompanied by supporting documents
and can be submitted at the TSE’s headquarters, its dependent offices, or through the Electoral
Board of the National District or the corresponding municipality, or at the Electoral Logistics
Coordination Offices Abroad (OCLEE).

The process must be carried out in person, as the request and supporting documents must be
physically submitted. Nonetheless, this process can be carried out abroad through the offices of
the Superior Electoral Court (TSE) in locations such as New York, Puerto Rico, and Madrid,
which operate in the respective Dominican Consulates. It can also be processed through the

Dominican Republic
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Electoral Logistics Coordination Offices Abroad (OCLEE), which are part of the Central Electoral
Board.

3. What supporting documents are needed to prove the error and request a

correction?

e The request must be addressed to the president and judges of the Superior
Electoral Court (TSE).

o Names, profession, address, phone number, and ID number of the applicant and
their legal representative (if applicable).

o Adetailed description of the facts and legal grounds for the correction request,
along with supporting documents.

¢ Information about the Civil Registry Office that issued the certificate to be
corrected.

o If applicable, a power of attorney if the applicant is represented by a lawyer.

e The date of the request and the signature of the applicant or their legal
representative, if applicable. If the individual involved is a minor, it must be
signed by one of the parents.

4. Aretherelegal or court processes involved in corrections?

Yes, judicial processes are involved in jurisdictional corrections, as they are contentious in
nature and may affect acquired rights or the rights of third parties. Additionally, corrections that
are rejected administratively can be subject to legal procedures (Article 194, Paragraph 3).

5. How long does the correction process typically take?

The average time is 34 days.

Amendment of Birth Certificates

1. What is the process for amending a birth certificate following an adoption or
gender marker change? Can this process be done online? Can it be done
through an embassy or consulate?

2. Is acourt order required to initiate the amendment?

What fees or legal requirements must be fulfilled?

4. Will the amended birth certificate replace the original, or will both remain
accessible?

5. What is the cost and expected timeline for correcting or amending a birth
certificate?

w

In general terms, questions related to the modification of birth certificates due to adoption or a
gender marker change do not apply in the Dominican Republic, as it is not possible to modify a
birth certificate except in cases of changing or removing the individual’s first name.

Dominican Republic
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Locating and Obtaining Criminal Records

1. What is the process for obtaining a copy of one’s criminal record?
a. Can this process be done online? If so, what is the process?
b. Is this process the same for all jurisdictions in your country or do
different jurisdictions have different procedures?
c. What specific identification is necessary for completing the procedure?

In the Dominican Republic, to obtain a person’s criminal record, you must request
the "Certificacion de Buena Conducta" or "Good Conduct Certificate,” which
certifies whether the applicant has a criminal record. This process is regulated by
Decree No. 122-07, which establishes regulations for the registration of data on
individuals with criminal records. To obtain the certification, you must go to any
Citizen Service Center, Post Office, or Regional Attorney General’s Office of your
choice and submit the required documentation.

Yes, it is possible to complete this process online by following these steps:

I.  Go to the website and register in the Public Ministry’s service portal
through the following link.

II.  Once registered, if you have already paid the service fee at Banreservas
and have the payment receipt (Voucher), you can select the option
"Request Good Conduct Certification" and enter the service acquisition
code (CAS) located on the back of the receipt.

lll.  After completing these steps, you will be able to view the certification and
have the option to print, save, or email it.

IV. If you do not have the service fee, you can make the payment through the
platform in the same certification request option or in the "Request
Payment for Services" section by selecting "Good Conduct Certification."
Payments can be made via credit card.

This process is the same nationwide.
The identification required is:

e Acopy of an identification document (ID card or passport).

e Proof of payment for the service fee, which is RD$600.00 for the Good
Conduct Certificate. The payment can be made at Banco de Reservas or
on the website www.pgr.gob.do in the Services/Online Payments section.

Dominican Republic
-

S ——


http://www.pgr.gob.do/

N

KEEP
FAMILIES
TOGETHER

2. Can the criminal records of another person be accessed, such as for legal or
asylum-related purposes?

Yes, it is possible to access someone else’s criminal record, but recent practice requires a
power of attorney and that the payment of the fee be made in the name of the certificate holder.
Additionally, the Good Conduct Certificate is not issued for minors. Foreign citizens who do not
have an ID card must request the certificate in person at the Citizen Service Centers (CAC),
presenting a copy of their passport. This process takes five working days. In the case of
companies that wish to obtain certifications for their employees, they must send a request letter
addressed to Miriam German, the Attorney General, along with the list of individuals to be
screened, copies of the identity documents of each one, and the corresponding payment or
deposit receipt.

3. Can criminal records be accessed by someone else, for example a friend or
relative? Is a lawyer necessary?
a. What documentation or authorization is required to request a record on
behalf of someone else?

Yes, criminal records can be requested by someone else without the need for a
lawyer. However, as mentioned earlier, it will be necessary to present a power of
attorney, and the payment of the fee must be made in the name of the certificate
holder.

4. How much does it cost to obtain a criminal record, and what is the processing
time?

The cost to obtain a criminal record is RD$600. The certification is issued immediately, as long
as the request is correctly processed.

5. Are there expedited processes available for urgent cases?

No, as the delivery is immediate.

Certificate of No Criminal Records

1. Which agency issues the Certificate of No Criminal Record?

2. What steps are involved in requesting this certificate, and can it be completed
online?

3. What documentation is required to verify identity when applying for the
certificate?

4. How much does it cost to obtain the certificate, and are fee waivers or reduced
costs available?

5. How long does it take to process the request, and can it be expedited for
urgent cases?

6. Can the certificate be obtained for someone else, such as a family member,
and what authorization is required?

Dominican Republic
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*The process to obtain a certificate of no criminal record is the same as the one described for
obtaining criminal records.*

Dominican Republic
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Arrest and Police Records

1. Which law enforcement agency should be contacted to request a certified copy
of an arrest report? *If this is a federal system, please answer the questions for
obtaining federal records.

Copies of protective orders can be obtained from the Department of Coordination of Courts, part
of the Attorney General’'s Office, located at the Justice Palace.

2. What documentation is required to prove eligibility for obtaining a certified
arrest report?

The required documentation may vary depending on the case and will be directly indicated by
the Attorney General’s Office. You must demonstrate a legitimate interest in the case, whether
as a lawyer or one of the parties involved.

3. Can certified copies be requested online, or must the request be made in
person?

Requests must be made in person.

4. Are there fees associated with obtaining certified copies, and is financial
assistance available for those unable to pay?

In general, documents related to criminal cases are free. However, when requesting a certified
copy, the institution may charge a fee of RD$600.

5. How long does it typically take to receive a certified arrest report or police
clearance?

The time to receive the report depends on the department that received the request and
whether it was accepted or not, which could trigger an additional process.

6. Is alawyer required to facilitate the process, or can individuals handle it
independently?

Individuals can handle it independently. However, if the request is for a third party, a power of
attorney will be required. Nonetheless, it is recommended to use a lawyer for greater security.

7. Are arrest records publicly accessible, or are there restrictions on who can
request them?

Arrest records are not publicly accessible, as they are private until the process is judicialized, at
which point they become accessible.

Dominican Republic
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8. What identification or supporting documents are needed to obtain arrest
records?

You must present a request for the report and, generally, documentation that links the requester
to the case and their connection to it.

9. Arethere limitations on accessing older arrest records, or are they maintained
indefinitely?

This depends on the case and the judicial process through which the arrest occurred. Records
may be maintained indefinitely or be limited depending on the circumstances.

10. Can arrest records be obtained for someone else, such as a family member,
and what authorization is required?

Yes, an arrest record can be obtained for another person, as long as a power of attorney is
presented to authorize the request.

Dominican Republic
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Obtaining and Locating Documents

Vital Records

1. Arethere centralized offices or online systems for retrieval of vital records
(death certificates, marriage licenses, divorce decrees)?
a. If there are no online systems, is it possible to request these documents
via email or another online method?

The offices responsible for civil registry records are called civil registry offices (oficialias del
estado civil). To obtain these records, the request must be made in person. Currently, there are
no online systems available for this purpose.

No, it is not possible to request these documents by email or any other digital method.

2. Who is authorized to request a death certificate (e.g., family members, legal
representatives)?

Anyone can request a copy of the death certificate, as long as they provide the required data for
the process.

3. What information is needed to locate a death certificate (e.g., full name, date of
death, place of death)?

The necessary documentation to locate a death certificate includes:

e The civil registry office or jurisdiction where the certificate is registered.
e Municipality.

e Book number.

e Folio number.

e Act number.

e Year of registration.

If this information is not available, a copy of the requested certificate can be presented so that
the agents can gather the data immediately, speeding up the issuance process. If all data is not
available, the certificate can still be requested by presenting the requester’s identification (ID
card, passport, driver’s license) and some information about the certificate holder (ID card, date
and place of death, or event number).

4. How are older records or archived death certificates accessed if the death
occurred many years ago?

To access old records, you must go to the corresponding civil registry office, which will conduct
a search. The office will issue a letter to be sent to the main office of the Central Electoral Board
(Junta Central Electoral), where the search will be conducted in the archives department to
supply the requested data. Requirements may include the certification of an old ID card, a
certificate of the place where the person passed away, a copy of the requester’s ID card, and if

Dominican Republic
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the person did not pass away in a hospital or clinic, a notarized deed legalized by the Attorney

General’s Office stating the place, time, and cause of death.

5. What information is needed to locate a marriage license or a divorce decree
(e.g., names of spouses, date, place)?

The required documentation is the same as that required for death, birth, marriage, etc.,
certificates.

6. Are marriage licenses and divorce decrees publicly accessible, or are there
restrictions on who can request them?

Anyone can request a copy of a marriage certificate or divorce decree, as long as they provide
the required data for the process.

7. What is the process for finding older marriage records that may not be
digitized?

The process is the same as for death certificates. A search must be conducted through the
corresponding civil registry office, following the established steps.

8. Are there fees or costs associated with retrieving documents, and are fee
waivers available?

The fees for certificates are generally the same. The cost of obtaining a certificate varies
depending on its type:

e Birth certificates (extract): RD$400.
e Birth certificates (inextensa): RD$500.

The cost of issuing certificates abroad is US$20 or EUR€20.

9. How long does the retrieval process usually take, and is expedited service an
option?

Delivery is immediate in most cases. However, for older certificates, the process may take
longer, as it depends on how long it takes the agents to conduct the necessary search.

Dominican Republic
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Medical Records

1. What is the procedure for requesting medical records from a hospital or
healthcare provider? If there is no regulation on the procedure, can an
example be provided from a major hospital system.

a. Isthe procedure the same if it is a private hospital or provider?
b. Can this process be done online?

Since each hospital manages its own records, the procedure for obtaining them
may vary. Typically, a person must contact their treating physician to access their
medical history. The physician is usually required to provide the records, often
free of charge.

In general, both private and public hospitals must provide access to the patient’s
medical history. However, the process may vary depending on the facility’s
internal policies.

Access to medical records is usually handled through the treating physician, who
can be contacted by phone or email, depending on their availability and the
hospital’s policies.

2. Arethere specific laws that govern access to medical records?

Yes, there are laws that regulate access to medical records, such as Law 172-13 on Personal
Data Protection and Law 42-01 on Public Health.

3. Can medical records be obtained by someone other than the patient (e.g., legal
guardian, next of kin, attorney)?

Yes, third parties can obtain medical records if they have a power of attorney from the patient.
According to the law, all individuals have the right to confidentiality regarding their medical
records and treatment in both public and private health institutions (Law 42-01, Art. 28,
paragraph E).

4. What is the typical cost of obtaining medical records, and are fee waivers
available?

There are generally no costs associated with obtaining medical records.

5. How long are medical records retained by hospitals, and what happens to
older records?

The retention period for medical records depends on the healthcare facility that issues them. In
the case of older records, they may be archived, and access may be granted under certain
conditions or through a specific procedure defined by the hospital or healthcare provider.

Dominican Republic
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Protective Orders

1. Where can a copy of a protective order be obtained (e.g., court clerk’s office,
law enforcement)?
a. Can this be done online?

Copies of protective orders can be obtained from the Department of Coordination
of Courts, part of the Attorney General’s Office, located at the Justice Palace.
This process cannot be conducted online.

2. What documentation is required to prove eligibility to request a copy of the
protective order?

The applicant must present identification and proof of their connection to the case. Additionally,
they must demonstrate a legitimate interest in accessing the protective order.

3. Can an attorney or family member or other third-party request a copy on behalf
of the protected person?
a. If so, what documentation is necessary?

Yes, a lawyer can request it on behalf of the protected person. However, a family
member or any other third party without legal authorization cannot make the
request. A lawyer must present a legally signed power of attorney from the
protected person, along with the lawyer’s identification and documentation
supporting their involvement in the case.

4. How long are protective orders retained in legal records, and can copies be
retrieved after they expire?

Protective orders are permanently archived as part of legal records and can be retrieved even
after their expiration.

5. Are there restrictions on who can access protective orders if they involve
sensitive information?

Yes, individuals without a legitimate interest in the case cannot access protective orders,
particularly if they contain sensitive information.

6. Arethere any costs associated with this request?

No, there are no costs associated with requesting a copy of a protective order.

Dominican Republic
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Court Records and Judgments

1. What is the process for accessing court records and judgments?

To access court records and judgments, a formal request must be submitted. Additionally, a fee
is required, which varies depending on the case type.

2. Are all court records publicly accessible, or are some restricted (e.g., sealed
cases)?

Court records are generally public. However, certain cases are restricted, such as those
involving minors or specific cases determined by law.

3. Can court records be accessed online, or must requests be made in person?

It depends on the case type. For example, in civil cases, requests can be submitted online
through the Judiciary’s digital portal. In administrative cases, requests must be made in person.

4. What fees are associated with obtaining certified copies of judgments or other
court documents?

Fees vary depending on the case type and request. For detailed information on requirements
and fees, it is recommended to contact the Judiciary via phone, email, or the chatbot available
on their website.

5. How are archived or older court records accessed if they are not part of
current systems?

The process is similar to accessing recent cases. However, the court will provide an estimated
response time and follow-up procedure. This includes requesting the archive department to
confirm the existence of the record before the court issues it.

6. Can anyone request these documents or are there restrictions?

There are restrictions in some cases, such as those involving minors, where information is not
accessible to the public. Additionally, some courts may require the applicant to demonstrate a
legal standing to make the request, depending on the nature of the case.
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Military Records

1. Where are military records stored for individuals who served in the armed
forces?

Military records are stored in the Directorate of Data and Records, which is part of the
Directorate of Personnel of the Army, Air Force, and other branches of the Armed Forces.

2. What information is needed to request military records (e.g., service number,
branch, dates of service)?

To request military records, formal communication must be addressed to the General
Commander. The request should clearly specify the required information, such as service
number, branch of service, and service dates.

3. Who is authorized to request military records (e.g., veterans, family members,
legal representatives)?

Military records can be requested by veterans themselves, direct family members, or duly
authorized legal representatives.

4. How long does it take to process requests for military records, and are
expedited options available?

The processing time depends on the department responsible for locating and verifying the data.
Generally, there are no expedited options, as it depends on the availability of information.

5. Can this be done online?
No, requests must be made in person.

6. Arethere any costs associated with this?

No, there are no costs associated with requesting military records.

Dominican Republic
17




KEEP

Py ®  FAMILIES
l\lUGLIHI—_R

Passports

1. What documentation is needed to obtain a passport?

For Dominican nationals:

e Original birth certificate with QR code

e Original national ID card (valid document)

o Digital photograph (taken at the passport office in person or attached digitally for online
applications)

e Proof of tax payment from Banco de Reservas (for in-person applications) or online
payment with credit or debit card

For naturalized citizens:

o Certificate of naturalization
e Dominican birth certificate
e Proof of tax payment

e Dominican ID card

2. Can the process be done in an embassy or consulate? Does this apply, even if
it is an application for a first passport?

Yes, the process can be carried out at an embassy, both for Dominicans and American citizens
with Dominican parents. However, if the applicant is not Dominican and does not have
Dominican parents, the procedure cannot be done at the embassy. This procedure also applies
to first-time passport applications.

3. What fees or costs are associated with this process?
In the Dominican Republic:

¢ Regular passport: RD$1,650

e Express passport: RD$2,650

e 10-year validity passport: RD$5,350 (plus RD$300 if the photo is taken at the passport
center)

For consular services, applicants should contact the respective consulate directly for exact fees.
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Accessing Pro Bono and Low-Cost Legal Services

1. Can a private individual or foreign immigration attorney contact a pro bono
clearinghouse directly for assistance? Is there an intake form?

In the Dominican Republic, traditional pro bono clearinghouses are less common than in other
countries. However, various organizations and entities offer free legal assistance on immigration
matters to those in need. These organizations may be affiliated with government agencies,
universities, or non-governmental organizations (NGOs) that support vulnerable populations,
including immigrants.

A foreign immigration lawyer or private individual can directly contact these organizations to
request assistance. While not all entities have a formal admission process, some may require
completing a request form to assess eligibility for pro bono services. Procedures may vary
depending on the organization, so it is advisable to contact the desired pro bono entity directly
for detailed information on how to request assistance and specific requirements.

2. Arethere any other organizations that provide pro bono or low-cost services in
accessing the above documents or services?

Yes, in the Dominican Republic there are several organizations, including law offices and NGOs,
that provide pro bono or low-cost legal services. These services often include assistance with
immigration procedures, civil records, and other legal processes.
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