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About this document

Introduction

Established in 2018, the Vance Center’'s Keep Families Together (KFT) initiative connects pro bono
lawyers abroad with legal service providers and immigration attorneys in the U.S. representing migrant
individuals and families. Through this program, volunteer counsel assists in obtaining vital records,
police and medical records, and other official documentation from migrants’ countries of origin or transit
to support the legal and administrative processes that lead to family reunification and long-term
immigration relief.

Today, the KFT initiative collaborates with more than 150 law firms, pro bono clearinghouses, non-profit
organizations, bar associations, and university legal clinics across five continents. Together, we have
supported the legal representation of more than 500 individuals and families, contributing to numerous
reunifications and durable forms of immigration relief.

As the immigration policy landscape in the U.S. continues to shift, legal service providers must adapt to
address their clients’ needs, and tools that can support overburdened and under-resourced service
providers are more important than ever.

In 2025 alone, KFT received more than 186 requests for assistance. Looking ahead, we anticipate
sustained demand for these services. As cases have increased, our team has noted that immigration
attorneys frequently encounter some of the same questions and procedural barriers, many of them
related to the essential vital records their clients need for their cases. These questions include: how to
obtain birth, marriage, and divorce certificates; how to secure death certificates; and how to
access police records.

The relevant information about how to access these documents is often fragmented, difficult to navigate,
or not immediately accessible to practitioners, who have limited time to devote to these proceedings.
This information gap has critical consequences — we know that delays or uncertainty in obtaining such
documentation can materially affect the pace and outcome of immigration proceedings.

In response to this gap, the Vance Center has developed this practical reference tool covering an initial
group of 31 jurisdictions for which we frequently receive requests. The guide includes countries in Africa,
Asia, Europe, Latin America, and the Caribbean. The chapters for three countries (Brazil, India, and
Mexico) include sub-sections with state-level information for a selection of states. This guide
complements the Vance Center’s previously published resource, Accessing Vital and Official Records
in_Latin America: A Guide for Immigration Practitioners, published in March 2026. While that guide
focused on 14 jurisdictions in Latin America and covered a broader range of procedures related to
obtaining and correcting official records, this new version expands the geographic scope significantly
and narrows the focus to the official documents most frequently requested in immigration matters.
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The Guide covers:
¢ Procedures to request and obtain birth, marriage, divorce, and death certificates
o Locating and obtaining criminal, police, or arrest records

Each country chapter includes information about the appropriate authorities or agencies responsible for
these records, the processes to request them, timing and associated costs, and other relevant
information. When applicable, it also includes information about available digital or remote procedures
that can enable practitioners to more efficiently assist migrant clients.

Access to these documents is often essential to ensure immigration processes can move forward. By
providing more clarity around cross-border procedures, services, associated costs, and digital options,
we hope this Guide will support immigration service providers to offer more timely, informed, and
effective legal representation to their clients.

Note

This Guide is based on information compiled in early 2026. This information is for general reference only
and is not legal advice. Requirements, fees, and procedures may change over time and may vary within
regions of each country. Whenever available, we have included references to official sources so that
attorneys may verify and obtain the most up-to-date information directly. Accordingly, this Guide should
be used as a general reference tool, with the understanding that local regulations and administrative
practices may evolve at any time.

This chapter covers Guinea.

The full Guide with information on all 31 countries is available here.
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GUINEA

Birth certificate

What is the government authority | ¢ Office of issuance: La Mairie’s office ou la Commune.

or agency responsible for issuing | 4 Title of Personnel for Issuance: Civil status officer (officer

this document? d'état civil) for the city of birth.

e Applicants can go to la “mairie” at any time to obtain a
certified copy of personal birth certificates. A certified copy
means a signed copy with a postal stamp on it.

e Sources:
https://travel.state.gov/content/travel/en/us-visas/Visa-
Reciprocity-and-Civil-Documents-by-
Country/Guinea.html)

https://www.forumrefugies.org/images/Evénements/GUIN
EE - FICHE Létat civil.pdf

Can the document be obtained No

online?

Please provide the link. Unclear from available sources.

Please provide a brief description e When requesting a copy (extract or full acte de
of the process. naissance) of a registered birth certificate, the

applicant or authorized representative must visit the
mairie where the birth was originally registered.

¢ Present identification and request a certified copy
(copie intégrale or extrait), which is typically issued on
the spot if records are available.

¢ If the birth was never registered, a late registration
process is required.

e Submit a petition for a supplementary judgment
(jugement supplétif) to the Tribunal de Premiére
Instance covering the place of birth; once approved,
the judgment is transcribed at the mairie, and a copy
can then be requested.

Must the application be done in Yes
person?

Can a third party apply on behalf | Yes
of the person?
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Must the third party be a lawyer
or have a notarized power of
attorney (POA)?

Yes

What are the typical documents
or information required to request
this certificate?

e Applicant’s ID (e.g., national ID card, passport or
consular card).

o Details of the birth (name, date, place, parents’
names).
o For late registration if unregistered:
o Witness statements.
o Court petition.
o Proof of identity (e.g., family booklet or
testimony of relatives).
o Evidence if registers are missing (e.g.,
certificates or witnesses).

Is there a fee to obtain the Yes

certificate?

How much is the fee? GNF 20,000.
Source:

https://www.forumrefugies.org/images/Evénements/GUINEE
- FICHE Létat civil.pdf

What is the average time it takes
to receive the document?

¢ Immediate for certified copies of registered births.

¢ One to four weeks for late registrations involving court
approval, depending on judicial backlog.

Source: https://www.ecoi.net/en/document/1058492.html

national level or is it handled
locally (e.g., by municipality or
state)?

Is the certificate provided In person
digitally, by mail or must it be

picked up in person?

Is the issuance centralized at the | Local

Please describe how to identify
the appropriate local office.

Birth certificates are registered in the city of birth; copies must
be requested from the civil status officer at the mayor’s
office/city hall where the individual was born.

Are there any known challenges
to accessing this document (e.g.,

e The low level of birth registration:
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bureaucratic delays, corruption,
limited online access)?

o Levels as low as 14 percent in at least one
prefecture, the considerable disparity in birth
registration levels between urban and rural
areas, and difficulties and delays in registration
owing to insufficient registration services being
available in some locations in Guinea.

Fees and associated costs for birth certificates:

o The high number of children who are
registered but do not possess a birth certificate
and the existence of counterfeit birth
certificates.

The absence of information on any measures taken to
remove barriers to the birth registration of children
whose parents do not have personal documentation
or are stateless.

Source: https://www.streetchildren.org/legal-
atlas/map/quineal/legal-identity/can-a-child-obtain-
retroactive-or-replacement-birth-registration-
documents/

Please list any methods for
contacting the relevant agencies
and organizations (e.g.,
WhatsApp, email, online contact
form, telephone numbers, postal
address, etc.).

Applicants are required to apply for birth certificate
copies in person at the applicable city hall/clerk’s
office where the individual was born.

The contact information will depend on where the
individual was born.

Email: contact@matd.gov.gn

Website: www.matd.gov.gn
Phone number: +224 612 13 02 02
Address: Kaloum — Boulbinet, Conakry

Local mairies: Inquire via prefecture offices or MATD
for specific commune contacts.

Please share any additional
information that may be helpful.

Information is lacking regarding the actual process for
requesting copies of birth certificates in the Guinea Civil
Code. Forms were not available online nor was any outline of
the steps for an individual to obtain a copy if they are not one
of the explicitly listed applicants. There is also a significant
number of never-registered children, so no birth certificate
was ever generated. (https://www.streetchildren.org/legal-
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atlas/map/quinea/legal-identity/can-a-child-obtain-retroactive-
or-replacement-birth-reqistration-documents/).

Article 209 of the Guinea Civil Code states: “No person,
except the Public Prosecutor, of the child, of the ascendants
and descendants in a direct line, of spouse, guardian or legal
representative in the case of a minor or an incapable adult,
can obtain a certified copy of another person's birth
certificate, except under an order of the president of the civil
jurisdiction of the place where the act has been received and
upon written request. In the event of refusal to issue a copy to
persons who are entitled, the request will be brought before
the president of the court who will rule in summary
proceedings. Record holders are required to issue an extract
or a copy containing the year, day and the time, place of birth,
gender, first names and last name of the child, first and last
names, professions and fathers’ homes and mother, as they
result from the utterances of the act of birth and the mentions
contained in the margin.”

Sources:

e https://www.streetchildren.org/legal-
atlas/map/guineallegal-identity/can-a-child-obtain-
retroactive-or-replacement-birth-registration-
documents/

e https://landwise-
production.s3.amazonaws.com/2022/03/Guinea_NOU
VEAU-CODE-CIVIL-DE-LA-REPUBLIQUE-DE-
GUINEE-Fevrier 2016-1.pdf

e https://ihl-databases.icrc.org/applic/ihl/ihl-
nat.nsf/0/AAC20477AF5D4B28C12576D.C.0039A4D7

e https://www.unicef.nl/media/4464270/unc_rapport_chil
d notice guinee en final web.pdf

e https://tbinternet.ohchr.org/ layouts/15/treatybodyexte
rnal/Download.aspx?symbolno=CRC/C/GIN/CO/3-

6&Lang=En

Marriage certificate

What is the government authority
or agency responsible for issuing
this document?

La Mairie (mayor's office) or La Commune where one of the
spouses resides. Official title: Officier d’Etat Civil or Officier
d’Etat Civil délégué.
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Can the document be obtained No

online?

Please provide the link. Unclear from available sources.

Please provide a brief description e The applicant or authorized representative must visit
of the process. the mairie where the marriage was originally

registered.

e Present identification and request a certified copy,
which is typically issued immediately if records are
available.

¢ If the marriage was never civilly registered, it must
first be formalized through the standard marriage
process before copies can be obtained.

Must the application be done in Yes
person?

Can a third party apply on behalf | Yes, for certified copies, a third party may apply with
of the person? authorization.

Must the third party be a lawyer No, for copies, a simple authorization suffices.
or have a notarized power of

attorney (POA)?
What are the typical documents e Applicant’s ID.
or information required to e Details of the marriage (names of spouses, date,
request this certificate? place).
¢ Initial registration documents are not needed for
copies if already registered.
Is there a fee to obtain the Yes
certificate?
How much is the fee? Typically, approximately GNF 10,000-50,000 for copies, set

by local communes (subject to change); additional fees if
involving foreigners.

What is the average time it takes | Immediate for certified copies.
to receive the document?

Is the certificate provided In person
digitally, by mail or must it be
picked up in person?

Is the issuance centralized at the | Local
national level or is it handled
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locally (e.g., by municipality or
state)?

Please describe how to identify
the appropriate local office.

Civil Status Office in city where marriage was registered; the
mairie of the commune where the marriage was registered;
check via MATD or local prefectures.

Are there any known challenges
to accessing this document (e.g.,
bureaucratic delays, corruption,
limited online access)?

¢ Significant lack of information on marriage

registration, much less obtaining copies of certificates.

o Very few marriages are actually registered.

o Request for supplementary judgment (marriage)
service:

o The application for a supplementary marriage
judgment is a legal procedure by which a
couple or one of its members requests the
court of first instance to establish a judgment
in lieu of a marriage certificate, when the
marriage has indeed been celebrated
(customairily, religiously or civilly) but has not
been registered in the civil registry within the
legal time limits.

o This judgment makes it possible to regularize
the marital situation and to have the marriage
entered in the civil registry registers.

o Procedure: Submit a request to the president
of the competent court, filed with the registry.

o Only marriages celebrated between 1960 and
1975 are eligible for this certificate.

o Source: hitps://service-
public.gov.gn/ova _sev/demande-de-jugement-

suppletif-mariage/

Please list any methods for
contacting the relevant agencies
and organizations (e.g.,
WhatsApp, email, online contact
form, telephone numbers, postal
address, etc.).

Dependent on city/town where marriage was registered.
MATD:

e Email: contact@matd.gov.gn

e \Website: www.matd.gov.gn
e Phone number: +224 612 13 02 02
e Address: Kaloum — Boulbinet, Conakry

Local mairies: Inquire via prefecture offices or MATD for
specific commune contacts.
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Please share any additional
information that may be helpful.

Unclear from available sources.

Police record

What is the government authority
or agency responsible for issuing
this document?

Ministry of Justice or Tribunal de Premiére Instance with
jurisdiction over the place of birth, or Court of Appeal in
Conakry.

Can the document be obtained
online?

Yes

Please provide the link.

https://service-public.gov.gn/ova sev/obtention-dun-casier-
judiciaire/

Please provide a brief description
of the process.

o Draft a request addressed to the competent court.
e Provide a copy of national identity card or passport.
e Attach two passport photos on a white background.
¢ File the case with the court or, in certain cases, with
the town hall or municipality of residence.
Note: Delivery times may vary depending on the jurisdiction
concerned.

of the person?

Must the application be done in Yes
person?
Can a third party apply on behalf | Yes

Must the third party be a lawyer
or have a notarized power of
attorney (POA)?

No. A notarized power of attorney or simple authorization
from the applicant may be sufficient.

What are the typical documents
or information required to
request this certificate?

e Birth certificate.

o National ID or passport.
e Two photos.

¢ Residence certificate.

o Details of stay in Guinea (dates, address, reason) if
non-citizen.

e Letter stating purpose and authorizing collection.
e Passport copies with visas/stamps. work permit.
e Address proof.

e Guinea ID, if any.
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Sources:

o https://www.canada.ca/en/immigration-
refugees-
citizenship/services/application/medical-
police/police-certificates/how/guinea-
conakry.html.

o https://www.fingerprintexpert.in/police-
clearance-certificate-pcc-from-guinea.html

Is there a fee to obtain the
certificate?

Yes

How much is the fee?

Typically GNF 5,000-10,000 plus fiscal stamps.

What is the average time it takes
to receive the document?

Three to five days for standard requests; longer if police
charges involved.

Is the certificate provided
digitally, by mail or must it be
picked up in person?

Must be picked up in person or by proxy; can be posted to
forwarding address.

Is the issuance centralized at the
national level or is it handled
locally (e.g., by municipality or
state)?

Handled locally but with some central processing in Conakry.

Please describe how to identify
the appropriate local office.

Tribunal de Premiére Instance of the place of birth; for
Conakry residents or complex cases, Court of Appeal near
the presidential palace.

Are there any known challenges

bureaucratic delays, corruption,
limited online access)?

to accessing this document (e.g.,

Corruption in judicial and police systems (e.g.,
extortion).

Delays due to inefficiency.
Inaccessibility for rural applicants.

Not available for non-Guineans without prior
residence proof.

Lost records from past instability.
Only for those with more than six months’ residence.

Please list any methods for
contacting the relevant agencies
and organizations (e.g.,
WhatsApp, email, online contact
form, telephone numbers, postal
address, etc.).

Ministry of Justice: Address in Kaloum, Conakry (near
presidential palace); contact via embassies or MATD
for referrals.

Embassy of Guinea (for abroad): e.g., in Ottawa for
Canadians.
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Please share any additional

information that may be helpful.

Background check form lists helpful fields for processing
criminal record but is not tied to Guinean government
services.

Source:
https://fadv.com/emea/wp-

content/uploads/sites/2/Guinea Apr23.pdf\

Only for Guinean nationals or those with residence history;
prison records are included, if applicable. For immigration
purposes, ensure its Bulletin No. 3. If abroad, use Guinea’s
embassy (e.g., in the US or Canada).

Sources:

e https://www.canada.ca/en/immigration-refugees-
citizenship/services/application/medical-police/police-

certificates/how/quinea-conakry.html

e https://www.canadavisa.com/canadian-immigration-
police-clearance.html
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